
Accessing & Uploading 
Your Work



Homepage 



Assignments 

Open up your 
assignment page



Assignments 

Open up your 
assignment



Assignments 

Click on your 
working document



Editing Your Documents 

• Place your mouse 
where you would 
like to start typing.

• Click, until it starts 
flashing.

• Then you will be 
able to type. 



Saving Your Work 

Click the 
close button, 
your work will 
automatically 
save.



Sending Your Work 

Once you have 
completed your 
work and closed 
your document, 
press the ‘Turn in’ 

button.



Adding Pictures to your work 

• Scroll to the 
bottom of your 
teacher’s 
documents.

• Click on the ‘Add 
work’ link (it has a 
paperclip picture 
by it.)



Adding Pictures to your work 

This screen will 
appear.

You can then 
upload from your 

device.



Adding Photos to your work 

This screen will 
appear.

You can then 
upload

photos, files or 
documents from 

your device.



Adding Photos to your work 

Once you have 
uploaded your 

photo or file 
remember to 

‘Turn it in’. 


